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Recording a Safety Plan

Overview

This article describes how to record a Safety Plan in Ohio SACWIS. A Safety Plan is
automatically created by the system when a Safety Assessment is approved and the
safety response for one or more children is In-Home Safety Plan or Out-of-Home Safety
Plan.

Safety Plans can also be created manually. This article explains how to manually create a

Safety Plan and how to enter details to the plan to complete it. The final section explains
which items are pre-filled on a system-generated Safety Plan.

Navigating to the Safety Plans List Screen

1. From the Ohio SACWIS Home screen, click the Case tab.
2. Click the Workload tab.

3. Select the appropriate Case ID link.

Workload Court Calendar Placement Requests

Case Workload ‘

Caseworker: | v: Sort By: | Case Name Ascending v‘|

= Test, Worker (34 cases)

@I Test, Case Name [ 2123856 | —IOpen 03/05/2025 - Ongoing

The Case Overview screen appears.
4. Click the Safety Plan link in the Navigation menu.

I N S S N

Workload Court C P Requests
<>

| } Case Overview |

Activity Log CASE MAME /1D: Ongoing

P —— Test, Case Name / 123456 Open (04/16/2025)

Intake List

Safety A ; ADDRESS: CONTACT:

RS 123 Test Rd

Substance Abuse Screening Test, OH 12345 0

Forms/Motices AGENCY:

Category/Pathway Swiich Test County Children Services Board
ty Plan PRIMARY WORKER: SUPERVISOR(S)
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Recording a Safety Plan

The Safety Plans Filter Criteria screen appears displaying the Safety Plans list section.

Intake List

Safely Assessment

Substance Abuse Screening

FormsiNofices

Category/Pathway Switch

s

Acluarial Risk Assessmeni

Family Asseszment

Ongoing Case All
Specialized A/l Tool
Law Enforcement
Justification/\Waiver
Case Semvices

Legal Aclions

Safety Plans Filter Criteria

From Effective Date:

Agency:

Plan Status:

Sort Results By:

[ e

To Effective Date:
e
|

| v

| Efrective Date (Descending) v |

Safety Plans |

Result(s) 0/ Page 0 of 0

Creating a Safety Plan & Linking a Safety Assessment

Complete the following steps to create a Safety Plan manually, and link a Safety
Assessment to the plan.

1. In the Safety Plans section, click the Add Safety Plan button.

Justification/Waiver
Case Services

Legal Actions

Legal Custody/Status

Living Arangement {
Guardianship

Initial Removal
Placement Request

Child Location1CCA

Retrieve Ohio Benefits Data

safety Plans

Result{s) 0/ Page 0 of 0

Add Safety Plan

Safety Effective Discontinue Reason for Safety Agency Safety Plan
Plan ID Date Date Plan Response

If any Safety Assessments are available to link to the Safety Plan, the Available Safety
Assessments screen displays as shown on the next page. (If this screen does not appear,
skip to Step 3 below.)
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Recording a Safety Plan

2. On the Available Safety Assessments screen:

If you wish to link a Safety Assessment to the Safety Plan, click the Select link
beside the appropriate Safety Assessment ID.

OR if you do not wish to link a Safety Assessment, click the Continue button.

Case > Workload > Safety Plan > Participants

Case ID: 123456 Safety Plan ID:
Case Name: Test, Case Name

Plan Status: In Progress

Available Safety Assessments

- Safety Assessment |0 Date Approved Safety Response Agency Created

select] 121212 05/16/2025 Legally Authorized Out of Home

County Children Services Board

Note: You can also click the Cancel button to return to the Safety Plans list section
without saving a Safety Plan record.

3. The Participants tab appears displaying the Linked Safety Assessment
Information grid.

If the grid displays a linked Safety Assessment, skip to Step 6 below.

If no Safety Assessment has been linked, the Link Safety Assessment button
appears as shown below.

Case > Workload > Safety Plan

Case ID:

Safety Plan ID: 29749727
Case Name: Applesauce, Cinnamon Plan Status: In Progress

| Safety Plan

| Linked Safety Assessment Information

- Safety Assessment ID Date Approved Safety Response “
ink Sa S5e5!

[ v Work Item ID: [E

|chlld(ru|] Participant Information

= == =S
Add Child Participant

4. If you wish to link a Safety Assessment, click the Link Safety Assessment button.
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Recording a Safety Plan

The Available Safety Assessments screen appears.

Case > Workload > Safety Plan > Participants

Case ID: 123456 Safety Plan ID:

Case Name: Test, Case Name Plan Status: In Progress

Available Safety Assessments

select] 121212 05/16/2025 Legally Authorized Out of Home County Children Services Board

5. Click the Select link beside the appropriate Safety Assessment ID.

6. The Participants tab appears displaying the linked Safety Assessment.

Cavn > Waorkload = Safety Mlan

Case D7 Salety Plan 1Dk THTAFTIS
Case Manmse! Aspletsuce, Dinnesn Plan Sdafus: I Presyress

HMaintain Safety Plas Participants
Linked Safety Axurssmendt [nformation

I e T

133458 2T T Ohes Courity Department of ok and Fasly Sermsed

Waork Itemn 10: I‘_'v

Salety PMan Created o s Result of: [

le

7. If you wish to unlink a Safety Assessment, click the Unlink hyperlink beside the
appropriate Safety Assessment.

8. If you wish to view a Safety Assessment, click the Safety Assessment ID hyperlink
(shown in blue above).
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Recording a Safety Plan

9. In the Safety Plan Created as a Result of field, select the appropriate value from
the drop-down list. (Optional)

e This field allows you to specify the CAPMIS tool in which the assessment of
safety was documented, or indicate a Safety Plan Modification.

I Imﬂuﬂnm I

Limked Salety Assessment [nlormaton

-— e N == N e == ==

133456 DdSEII0EE Sale Ohen County Depatment of bab and Famdy Serveoes

Wk Itesn 1D: |' T

Salety Man Created a4 & Result ol

Family Assestamient
{#H “t l‘
I

Adminigtratreg Fanvssw

afety Asseaimant
Sl: reened in Report
5-':'1- Il'v: rrrrrrrrr |.

Child{ren] Participant Endormation

21‘ l.'-l ""-ﬂmﬂ-'ﬂé
Denganiy Cade &1

10.1f you selected a value other than Safety Assessment or Safety Plan Modification
in the previous step, then the Work Item ID field displays a list of corresponding
work items available on the case. Select the appropriate Work Item ID. (Optional)

e For example, if you selected Safety Re-Assessment in the previous step, the
Work Item ID field will display the Safety Re-Assessments in the case so you
can select the one that applies.

Continue to the next section to add Participants to the Safety Plan.
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Recording a Safety Plan

Adding Participants to the Safety Plan

Complete the following steps to add the Child Participants and Adult Participants to the
Safety Plan.

1. On the Participants tab, click the Add Child Participant button.

Casn ID: Safety Plan 10:
Cann Klama: Spplesacos, Cinnam o Plan Status: {r Progress
Maintain Salety Plan Participants
Linked Salety Asiesiment Ialormation
- Salrty Auwrwument [0 Datr Apgarorerd Salrty Beapenur |
Salety Plan Created as o Reswll of ' = | Work Inem 1D I'_,_,.l
Chaed| ren] Paicipant Enformation

The Available Safety Plan Participants screen appears displaying the available case
members.

2. Click the check box beside the Name of each child to be included in the Safety Plan.

Case » Workload > Salety Man > Participasis
Case 1D Salety Flas 10

Cane Kama: ApEELER, I Plan Status: I Progrecs

Available Rafcty Plan Fartxipanty
— [ YT

3. Click the Save button.
=571
?Zﬁgr enarom & vouth
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Recording a Safety Plan

The Participants tab displays the selected child(ren) in the Child(ren) Participant
Information section.

Cawe > Workload > Salety Man

Cane 10 Salety Flan 10 AT
Cans Mams: AppLELDE, CORBTOn Flas Status In Pragress

Paistain Sabriy Flan Fart sl

Lankord Safrly Avirssmerd [nlomabon

e Ty —
(=2 L ELER &) SRR I fale

Sadcty Plan Crealed o o Besoll of: ‘ alily BiLidniisanl [ Wiork Flas DIV

b, B STALIE 2 proe
Parsmtf Cusrdiom, Custniian(s) P % 1
ik, i SN IR 3 Ll

4. Click the Add Adult Participant button to select Parent/Guardian/Custodian(s) for
the Safety Plan.

Note: The Parent/ Guardian/ Custodian(s) Participant Information section should
include only Parent/Guardian/Custodian(s), not persons who will serve as Responsible
Parties for any Safety Plan Action Step(s).
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Recording a Safety Plan

The Available Safety Plan Participants screen appears displaying available case
members.

5. Click the check box beside the Name of each Adult to include in the Safety Plan.
6. Click the Save button.

Caze > Woakload > Salety Plan > Partlcpants

Cana 1D Salety Flan 10 WTETIO

Cane M Applernu, CanEmon Plan Ststus: In Progiress

BRUVIT)

The Participants tab displays the selected adult(s) in the Parent/ Guardian/ Custodian(s)
Participant Information section.

Canw Bl Ralwty Mas Ik INTARTIE

Cavr Wamer: Looiriasir. Covegeon Plan Statwn i Progiess

Safety Flan P,
T A

arir 19545250 402004 Safe O County Dapartmennt of Job and Farmdy Sorvices

Lalety Plan Crested 55 & il ol [ [T T E— i) Wark Damsm. DD ‘_““ TaE1, DA/OA D18 W]
Chald{awa] Partiipant Dabermaiies

Epgiensse, Bavs LTS a deigty
e ——— e Te—

i, CEnasen BRI 2

7. To remove a participant that was added in error, click the Delete link to the right of
the appropriate participant.

Continue to the next section to complete the Action Steps tab.
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Recording a Safety Plan

Completing the Action Steps Tab

Adding Safety Plan Activities

1. On the Participants screen, click the Action Steps tab.

The Action Steps tab appears.

2. Enter the Safety Threats and Serious Harm narrative.

Casir > Workload = Salety Plan
Fartitipants [ Aclinn Sleps |

Cane 1D Saluty Plan T0; THTERTI0
Caie HWamel ApDIEEBULE, CHramTe Flan Statis! I Progress

Balety Threats snd Serious Harm

Bdentify the salety threst{s) and serkses harm freem wisich the chilld[ron) necds protection: [sxpeend Tull screen]

| Thed i3 the salety thresl ol soneus hiem bros whets the cheld foeds proticth...

Salety Plan Activities

T I

Mupanilgaiong Plan Details

Explain how cach activity will control the occurrence of serious e [expand full screen)

[

3. In the Safety Plan Activities section, click the Add Activity button.

"Bﬂw’ Department of
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Recording a Safety Plan

The Safety Plan Activity Details screen appears. The Identified Safety Threats and
Serious Harm narrative is displayed at the top of the screen for reference (shown in green
below).

4. Record the narrative describing the activity in the Describe the specific activities
necessary to protect the child(ren) field.

Salety Plas Aotrvity Details
[ Ldentilicd Salety Threats and Sersous Hans

Thag o theit Salely Theeat 5ral Bonius Raem romm wheih thit chel] rbedi proteTin

Drescribee the speciic scbrritses nedessary 1o protec] U child(ren ) {expeed ol soreen)

Thos i B first scthvity Huat will be implemented Bo probedt the cidd..

Resgainuble Pasties

5. Click the Add Responsible Party button to add a responsible party for this activity.

"Bﬁw’ Department of
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Recording a Safety Plan

The Responsible Party Details screen appears. The Name field displays the list of Active
Case Members and Active Associated Persons from the Case who may be selected as
Responsible Parties.

Note: Safety Plan Participants from the current safety plan do not display, as the
Child(ren) and Parent/Guardian/Custodian(s) cannot also be Responsible Parties.

E=S e
(oo J e f cocs |

6. In the Name field, select the Responsible Party (if already listed).
e Then skip to Step 10 below.

7. ORif the Responsible Party is not a current case member or associated person on
the case, click the Person Search button (shown in blue above).

8. On the Person Search screen, search and select or create a Person to be the
Responsible Party.

The Responsible Party Details screen appears with the name of the selected/created
Person added to the Name drop-down list for selection.

Note: Responsible Parties who are not already Case Members or Associated Persons are
automatically added to the Case Associated Persons.

9. In the Name field, ensure the appropriate Responsible Party is selected.

10.1f the selected Person has a primary phone contact on his/her Person record, it will
pull into the Phone Number field. If the field is blank, enter the person’s 10-digit
phone number. (Required)

% Department of
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Recording a Safety Plan

11.Enter the person’s Extension, if applicable. (Optional)

12.1n the Additional Information field, enter additional information regarding the
Responsible Party, if applicable. (Optional)

Cans |Bx Sabeny Flas B TS
Canr Hame T e Flan St I= Progrens
Wil FarTp il
Tty
M hppanias, Grwvany | 131EFR)| =) - m
Talemnam .
BdelAnnal | rdarmatan [
—

===

13.Click the Save button to save the Responsible Party record.

The Safety Plan Activity Details screen appears displaying the Responsible Party record.

sSafety Plan Activity Details

Identified Safety Threats and Serious Harm

This is the safety threat and serious harm from which the child needs protection...

Describe the specific activities necessary to protect the child(ren): (expand full screen)

This is the first activity that will be implemented to protect the child...

[

'Responsible Parties

T — -

edit Applesauce. Grammy (967) 654-3210 delete

Add Responsible Party

"Bﬁw’ Department of
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Recording a Safety Plan

14.If appropriate, repeat Steps 5-13 above to add additional Responsible Parties for
this Activity.

15.When all Responsible Parties have been recorded for this Activity, click the Save
button on the Safety Plan Activity Details screen.

The Action Steps tab appears. The Safety Plan Activities section now displays the
Activity, the first 50 characters of the activity Description, and the Responsible Parties for
that Activity.

Case > Workload > Safety Plan

Case ID: Safety Plan ID: 29749730
Case Name: Applesauce, Cinnamon Plan Status: In Progress
Safety Threats and Serious Harm
Identify the safety threat(s) and serious harm from which the child(ren) needs protection: (expand full screen)
This is the safety threat and serious harm from which the child needs protection...
spel check ] cior | IS
Safety Plan Activities
e ———— e —
edit 1 This is the first activity that will be implemente Applesauce, Grammy ({ 15316790 )
Add Activity

16.To edit or delete an activity, click the Edit link or the Delete link beside the
appropriate activity as shown below.

17.To add additional activities to the Safety Plan, click the Add Activity button and
repeat the steps in this sub-section.

Continue to the next section to complete the Monitoring Plan Details.

tvm Department of
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Recording a Safety Plan

Entering the Monitoring Plan Details and Safety Response

1.

Monitoring Plan Details

In the Monitoring Plan Details section of the Action Steps tab, record the
appropriate narrative in the text fields:

e Explain how each activity will control the occurrence of serious harm
e How will the activity(ies) be monitored?
e How often will the activity(ies) be monitored?

e Who will monitor the activity(ies)?

Explain how each activity will control the occurrence of serious harm: (expand full screen

This is how each activity will control the occurrence of serious harm....

Spell Check 3000

How will the activity(ies) be monitored? (expand full screen)

This is how the activities will be monitored...

How often will the activity(ies) be monitored? (expand full screen)

This is how often the activities will be monitored...

Spell Check 1000

Who will monitor the activity(ies)? (expand full screen

This is who will monitor....

Spell Check 1000

2.

Page 16 of 27 vy

safety Plan resdy for [~ [g]
Authorization:

Safety Response: [—_IV

Note: When "Yes" is selected, Participants and Action Steps will be frozen and Authorizations will become available. &7

In the Safety Response field, select the appropriate value from the drop-down list to
indicate whether this is an In-Home or Out-of-Home Safety Plan.

Safety Response:

In Home Safety Plan

Safety Plan ready for Out-of-Home Safety Plan
Authorization:

Note: When "Yes" is selected, Participants and Action Steps will be frozen and Authorizations will become available.

% Department of
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Recording a Safety Plan

3. When all Participants, Activities, Responsible Parties, Monitoring Plan Details, and
the Safety Response have been recorded, you may indicate that the Safety Plan is

ready for authorization. In the Safety Plan ready for Authorization field, select Yes
from the drop-down list.

Safety Response: [ In Home Safety Plan

Safety Plan ready for
Authorization: Yes

Mote: When "Yes" is selected, Participants and Action Steps will be frozen and Authorizations will become available.

If any required fields have not been completed, the system will display a list of Validation
Messages:

Case > Safety Plan > validation

Safety Plan Validation Message(s)

Monitoring Plan Monitoring Plan is required for Activity 1D (278959016)

4. Click the link in the Location column of a Validation Message to return to the
appropriate screen to record the missing information, OR click the OK button to
return to the Action Steps tab and record any missing information.

If there are no validation errors, a green message displays at the top of the screen:

® There are no Validation errors.

Case > Workload > Safety Plan

Participants Action Steps
Case ID Safety Plan ID: 29745730
Case Name: Applesauce, Cinnamon Plan Status: In Progress
Safety Threats and Serious Harm

Identify the safety threat(s) and serious harm from which the child(ren) needs protection: (expand full screen)

This is the safety threat and serious harm from which the child needs protection...

Spell Check 4000

Safety Plan Activities

L — e =

This is the first activity that will be implemente Applesauce, Grammy ( 15316790 ) delete

edit 2 This is the second activity being implemented to p

Applesauce, Gramps ( 1) ; Applesauce, Grammy ( 15316790 ) delete

tvm Department of
Page 17 of 27 Children & Youth Last Revised: 07/30/2025



Recording a Safety Plan

Note: When the Safety Plan is marked ready for Authorization and you click the Apply
button or the Save button on the Action Steps tab, all information on the Participants and
Action Steps tabs will be frozen and cannot be edited. The Authorizations tab will
become available.

As long as no information has been recorded on the Authorizations tab, you can continue
to edit the plan (by following the instructions in the next step below). Once any information
has been documented on the Authorizations tab, however, no changes can be made to
the content of the Participants or Action Steps tabs of the Safety Plan.

5. If you wish to continue editing the Safety Plan, remove the Yes response from the
Safety Plan ready for Authorization field and click the Apply button. Then make
the desired edits.

6. To change the Safety Plan status from In Progress to Complete and access the
Authorizations tab: Select Yes in the Safety Plan ready for Authorization field
and click the Apply button.

Safety Response: [ In Home Safety Plan v

Safety Plan ready for
Authorization: Yes

Note: When "Yes" is selected, Participants and Action Steps will be frozen and Authorizations will become available.

The Authorizations tab heading displays.

Case > Workload > Safety Plan

Case ID: Safety Plan ID: 25745730

Case Name: Applesauce, Cinnamon Plan Status: Complete

Safety Threats and Serious Harm

Identifv the safetv threat(s) and serious harm from which the child(ren) needs protection: {expand full screen)

7. Click the Authorizations tab to record the verbal authorization and/or signature
details.

(% Department of
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Recording a Safety Plan

The Authorizations tab appears.

Case > Workload > Safety Plan

Case ID:

Safety Plan ID:
Case Name:

Applesauce, C

29748730

innamon Plan Status: Complete
Maintain Safety Plan Authorizations

Has the parent/guardian/custodian(s) read or been read "Important Information about Safety Plans"?

Has any parent/

ian(s) or

Signatures

party provided verbal approval of the Safety Plan (due to being unavailable to sign)?

Indicate whether or not the signal

Applesauce, Cinnamon /1

tures from the parent

and/or

Participant or Responsible Party

(Parent/Guardian/Custodian)

parties have been obtain

ed:
e T R N

— e
—" (==
(—" CEm

Applesauce, Grammy / : (Responsible Party)

Applesauce, Gramps / 1 (Responsible Party)

Caseworker:

[—. Supervisor:

MNote: Once each verbal approval or signature has been saved, it cannot be edited, but mi

Validate Approval [§ Process Approval

issing verbal approval or signature information may be added.

Note: When each verbal approval or signature has been saved, it cannot be edited. But
any missing verbal approval or signature information may be added.

8. Select the applicable response from the drop-down list to answer the question Has

the parent/guardian/custodian(s) read or been read “Important Information
about Safety Plans”?

Case > Workload > Safety Plan

Participants Action Steps Authorizations
Case ID:

Safety Plan ID:
Case Name:

29749730
Applesauce, Cinnamon Plan Status: Complete
Maintain Safety Plan Authorizations

Has the parent/guardian/custodian(s) read or been read "Important Information about Safety Plans"?

Has any parent/guardian/c s)orr

party provided verbal app

| of the Safety Plan (due to being unavailable to sign)?

Yes
Mo

Signatures.

Indicate whether or not the signatures from the parent/guardian/custodian(s) and/or responsible parties have been obtained:

tB ﬁw’ Department of
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Recording a Safety Plan

9. Select the applicable response from the drop-down list to answer the question Has
any parent/guardian/custodian(s) or responsible party provided verbal
approval of the Safety Plan (due to being unavailable to sign)?

Note: If all parties were initially available to sign, it is not necessary to also record verbal
agreement, and you may select the value N/A for this question.

Case > Workload > Safety Plan

Participants Action Steps Authorizations

Case ID: Safety Plan ID: 25749730

Case Name: Applesauce, Cinnamon Plan Status: Complete

Maintain Safety Plan Authorizations

Has the parent/guardian/custodian(s) read or been read "Important Information about Safety Plans"?
Has any parent/guardian/custodian(s) or responsible party provided verbal approval of the Safety Plan (due to being unavailable to sign)? ﬁ
Yes
Refused
|Signat||r5 N/A

If Yes or Refused is selected for this question, the Verbal Approval section displays as
shown on the next page.

Maintain Safety Plan Authorizations
Has the parent/guardian/ custodian(s) read or been read "Important Information about Safety Plans"? [—-Ves

Has any parent/guardian/custodian(s) or responsible party provided verbal approval of the Safety Plan (due to being unavailable to sign)?

Yes

Verbal Approval

Indicate whether or not verbal approval from the parent/guardian/ custodian(s) and/or responsible parties has been obtained:

(Parent/Guardian/Custodian) . 2]
Applesauce, Grammy / ) (Responsible Party) l I3 . M V]
Applesauce, Gramps / (Respensible Party) l I3 . V]

Applesauce, Cinnamon /

Signatures

Indicate whether or not the signatures from the parent/| ian(s) and/or r ible parties have been obtained:

Participant or Responsible Party Signature Received Date Provided Time Provided
Applesauce, Cinnamon / i (Parent/Guardian/Custodian) . [

"Bﬁw’ Department of
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Recording a Safety Plan

10. Select the appropriate value for each Participant or Responsible Party’s Verbal
Approval and/or Signatures.

Verbal Approval

Indicate whether or not verbal approval from the parent/guardian/custodian(s) and/or responsible parties has been obtained:

Participant or Responsible Party Verbal Approval Received Time Provided

Applesauce, Cinnamon / (Parent/Guardian/Custodian)

Yes 04/04/2016 [ 11:00 am v
Applesauce, Grammy / (Responsible Party) — [—. [— [TEI
Refused
N = C (w ™

Applesauce, Gramps / (Responsible Party)

Signatures

Indicate whether or not the signatures from the parent/guardian/c ian(s) and/or ible parties have been obtained:

Participant or Responsible Party Date Provided Time Provided
Applesauce, Cinnamon / 1 3 (Parent/Guardian/Custodian) |‘ . l . l [ AV .

Applesauce, Grammy / (Responsible Party) Yes I 04/04/2016 E 11:10 AM . I
'''' (Responsible Party) |‘ ~ [ . AM =

Applesauce, Gramps /

11.For each Yes or Refused response, record the Date Provided and the Time
Provided (shown in blue above).

Note: If any Participant or Responsible Party is unwilling to sign the Safety Plan, the status
of the plan will be Refused. In this event, the PCSA shall implement alternative safety
interventions, per OAC 5101:2-37-02 PCSA Requirements for Completing the Safety
Plan.

tvm Departmentof
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Recording a Safety Plan

Note: If the signature of a parent, guardian, or custodian is waived, per OAC 5101:2-36-11
Extending Time Frames for Completion or Waiving Completion of Assessment/
Investigation Activities, a Justification/Waiver with a type of Waive Safety Plan
Signature and the applicable Participant linked, must be Approved in Ohio SACWIS. Per
rule, the waiver must document the reason(s) why the parent, guardian, or custodian who
has not signed is unable or unavailable to sign the JFS 01409 Safety Plan.

Case > Workload > Justification/Waiver

Case ID:

Case Status:
Case Name: Applesauce, Cinnamon Case Category:

Justification Request Details

Open (04/01/2016)

Alternative Response Assessment

Requested Date:

CA/N Report

04/08/2016 Requestor Name: Worker, Case E.
Decision Date: 04/08/2016 Approver: Worker, Case E.
Status: Approved
Intake Information
.“ DSt Recaved S R
04/01/2016

Physical Abuse

Justification Type(s)

Justification Type Intake Participants
Waive Safety Plan Signature

Applesauce, Cinnamon

Reason for Justification: (expand full screen)

This is the justification, as required per OAC 5101:2-36-11...

Close

If a Justification/Waiver meeting the above criteria has been approved in the case, then the
value Waived will display in the Signature Received drop-down list for that

Parent/Guardian/Custodian.

Signatures

Indicate whether or not the signatures from the parent/guardian/c dian(s) and/or r ibl

parties have been obtained:

Participant or Responsible Party

Applesauce, Cinnamon / (Parent/Guardian/Custodian) AM
( i C (=
Refused
Applesauce, Grammy / 1 (Responsible Party) Waived ((0ar0arzo16 . [11:10 [ A [v]
Applesauce, Gramps / (Responsible Party) [_ ~ ( . [ [ M V]
Caseworker: [ . Supervisor: l .

12.Select the Caseworker who signed the Safety Plan. A Caseworker signature is

required for the Safety Plan to be Effective.

13. Select the Supervisor (if any) who signed the Safety Plan.
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Recording a Safety Plan

When a Verbal Approval or Signature has been obtained from each Participant and
Responsible Party, and a Caseworker has been selected, the Plan Status will be updated
to Effective.

When all signature information has been recorded, the Safety Plan may be routed for
approval.

14.1f you wish to route the Safety Plan for approval, click the Validate Approval button.
(Optional)

Has any parent/ ian/ ot dian(s) or ible party provided verbal approval of the Safety Plan (due to being unavailable to sign)? Yes

Verbal Approval

Indicate whether or not verbal approval from the parent/ Jcustodian(s) and/or ible parties has been obtained:

——— e —— —

Applesauce, Cinnamon / (Parent/Guardian/Custadian) Yes (04r09/2016 . 11:00 [ <
Applesauce, Grammy / © (Responsible Party) NI . M v
Applesauce, Gramps / 1 (Responsible Party) NIA . T

Signatures.

Indicate whether or not the signatures from the parent/guardian/custodian(s) and/or responsible parties have been obtained:

Participant or Responsible Party Signature Received Date Provided Time Provided

Applesauce, Cinnamen / 1 (Parent/Guardian/Custodian) . [
Applesauce, Grammy [ ! (Responsible Party) Yes 04/04/2016 . 11:10 AM :
Applesauce, Gramps / 1 (Respensible Party) [ ~ . M [v]

Caseworker: [ Worker, Case E.. Supervisor: |‘ .

Note: Once each verbal approval or signature has been saved, it cannot be edited, but missing verbal approval or signature information may be added.

Validate Approval | Process Approval

15.1f any required information is missing on the Authorizations tab, a list of Validation
Messages displays:

Case > Safety Plan > validation

.Saﬁ!ly Plan Validation Message(s)

Location . Message_____________|
Authorizations Tab Signature information for Applesauce, Cinnamon / : is required
Authorizations Tab Signature information for Applesauce, Gramps / 1 is required

16.Click the link in the Location column of a Validation Message to return to the
appropriate screen to record the missing information, OR click the OK button to
return to the Authorizations tab and record any missing information.
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Recording a Safety Plan

When a Safety Plan has been Approved by a Supervisor, the Plan Status is updated to

Effective-Finalized.

Attorney Communication Safety Plans Filter Criteria

Intake List From Effective Date: To Effective Date:

Safety Assessment

( =]

Agency: [

v
Effective Date (Dascanding].

Forms/Notices
Forms/Notices Plan Status:

AR Pathway Switch
b safety Plan
Sort Results By:
Family Assessment

0Onqoing Case A/

Specialized A/T Tool

EEs

Law Enforcement

Safety Plans
Justification/Waiver

Result(s) 1to 1 of 1

Case Servi
ase Services Safety

Leqal Actions Plan ID

Legal Custody/Status

copy. 29749730 Effective- 04/04/2016 safety Re-Assessment

Living Arrangement view Finalized
Initial Removal reports

Ohio County Department of Job and Family Services

Page 1 of 1

Plan Status | Effective Date | Discontinue | Reason for Safety Plan Safety Plan
Date Response

In Home Safety  giscontinue
Plan

Placement Request

Placement

Add Safety Plan

Visitation Plans

Discontinuing a Safety Plan

Complete the following steps if you wish to discontinue a Safety Plan.

1.
section using the steps previously discussed.

2. Click the Discontinue link to the right of the appropriate plan.

Navigate to the Safety Plans Filter Criteria screen displaying the Safety Plans

Attorney Communication safety Plans Filter Criteria

Intake List From Effective Date: To Effective Date:

Safety Assessment

Agency: [

I~
Effective Date [Das:andingj-

Forms/Notices
AR Pathway Switch
V safety Plan

Plan Status:

Sort Results By:

Ent

Onqoing Case A/

Specialized A/T Tool

)

Law Enforcement

safety Plans
Justification/Waiver

Result(s) 1to 1 of 1

Case Services

Safety

Legal Actions Plan ID

Legal Custody/Status

copy. 29749730 Effective- 04/04/2016 Safety Re-Assessment
Living Arrangement view Finalized
Initial Removal reports

Placement Request

Plan Status | Effective Date | Discontinue Reason for Safety Plan Safety Plan
Date Response

Ohio County Department of Job and Family Services

Page 1 of 1

In Home Safety
Plan

n

Placement

Add Safety Plan

Visitation Plans
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Recording a Safety Plan
The Discontinue Work Details screen appears.

Case ID: ! Safety Plan ID: 26749730

Case Name: Applesauce, Cinnamon Plan Status: Effective-Finalized

Discontinue Work Details

Effective Date: 04/04/2016
End Date: * [ %
Reason for Discontinuation: * [ ~]

Additional Details Regarding Discontinuation of Work:

Spell Check 1000

Have Appropriate Parties been Notified of Plan Discontinuation? Mo - Date: g

3. Enter the End Date of the Safety Plan. (Required)
4. Select the Reason for Discontinuation from the drop-down list. (Required)

5. Enter any additional details in the Additional Details Regarding Discontinuation
of Work text box. (Optional)

6. Select the appropriate response from the drop-down list to answer the question
Have Appropriate Parties been Notified of Plan Discontinuation?

7. Enter the Date of the notification.

Discontinue Work Details

Effective Date: 04/04/2016
End Date: * (oa/08/2016 g
Reason for Discontinuation: * l’ Family Stabilized ~]

Additional Details Regarding Discontinuation of Work:

Spell Check |l Clear 1000

Hawve Appropriate Parties been Notified of Plan Discontinuation? Date: l 04/08/2016 %

8. Click the Save button.

The Safety Plans list displays the Safety Plan with a Plan Status of Discontinued (shown
in green on the next page).
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Recording a Safety Plan

Generating a Notice of Safety Plan Discontinuation

If you wish to generate a termination letter after Discontinuing a Safety Plan, complete the
following steps.

1. In the Safety Plans list, click the Reports link beside the Discontinued Safety Plan.

|safety Plans ‘
Result(s) 1 to 2 of 2 Page 1 of 1
Safety Plan Status Effective Date Discontinue Reason for Safety Plan Safety Plan
Plan ID Date Response
edit 29753720 In Progress Ohio County Department of Job and Family Services delete
reports
copy 29749730 Discontinued 04/04/2016 04/08/2016 Safety Re-Assessment Ohio County Department of Job and Family Services In Home Safety

=y Plan

Add Safety Plan

The Reports screen appears.

2. In the Generate Document drop-down list, select Safety Plan Termination Letter.

3. Click the Select button.

Reports

Work-Item Type:

Task Type:

CASE
SP

Work-Item Reference:

Task Reference:

Available Documents

Generate Document:

JFS 01409 - Safety Plan

i

| Safety Plan Termination Letter |

When the letter is generated and saved, the system automatically creates an Activity Log

in the Case stating that the letter was generated:

Activity Log
Result{s) 1to 3 of 3
Add Activity

Face-to-Face

Activity Date Contact Type Category Sub Category Created Activity
By State

Page 1 of 1

edit 04/08/2016 Assessment/Investigation Adult Subject of Report , Case E. Completed
T 11:00 AM Mandate Assessment/Investigation Initiated , Child Worker amem:l
ja= Subject of Report
report

Associated Participants: Baby , Cinnamon | e
edit 04/08/2016 Letter To Correspondence Safety Plan Discontinuation Letter Case E. Completed e
o Worker ]
s Associated Participants: Baby » Cinnamon | e

W Department of
Children & Youth .
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Recording a Safety Plan

Working with Safety Plans Auto-Generated from Safety Assessment

When a Safety Assessment has a Safety Response of In-Home Safety Plan or Out-of-

Home Safety Plan for one or more children, then upon Approval of the Safety Assessment,
the system will create a Safety Plan with a Status of In Progress.

Case > Workload > Safety Assessment

Case ID:

15551250
Case Name: Applesauce, Cinnamon

In Progress
Section 6: Safety Response

Safety Response Details

[ an children in the Home are Safe

Select the appropriate safety response for each child:

Safety Response
Applesauce, Baby

Hol
ut Home SP

gally Authorized Out-of-Home Placement
Not Included in SP

In this event, the in-progress Safety Plan will have the Safety Assessment already

Linked, and the Child and Adult Participants from the Safety Assessment will be
populated in the Safety Plan.

The Caseworker can then update and add the remaining details to the Safety Plan in order
to complete it.

If you have additional questions pertaining to this Deployment Communication, please
contact the Customer Care Center.
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