Using Provider Match and Generating a Report

The provider match functionality in SACWIS can be used when locating a home for a
child with specific needs. However, to access to the functionality as well as the
Provider Match report, you must have a security role of Private Provider Worker.

To use provider match, complete the following steps:

1. From the SACWIS Home screen, click the Provider tab.

2. Click the Directory tab. The Provider Search screen appears.
3. Click the Provider Match tab.

=1
m < Provider > Financial Administration

e

Provider Search < Provider Match >

Provider Match Search Criteria
|7" Provider Information ‘ ‘

Service Category: * Placement Search Date: ILE,’D?!EDM
Service Type: * | ;I

The Provider Match Search Criteria screen appears.

As shown below:
e The Search Category field defaults to Placement.
e The Search Date field defaults to the system date and cannot be changed.

e Both the Agency Type field and the Agency field default to the agency of the
logged-in user.

Provider Search Provider Match

Provider Match Search Criteria

=
Service Category: * Placement I I Search Date: ILZ,’D?,'QDLI I
!

Service Type: * IFamlIv Foster Home ;l

Agency Type: PRIVATE I

I Agency: Happy Times School _;I I
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Using Provider Match and Generating a Report

In the Service Type field, select the appropriate service type.

5. If needed, click the appropriate name(s) in the Available Counties field. (This is

not required, but can be used to find a home for a child in a specific county).

6. Click the Add >> button to move the selection to the Selected and Nearby
Counties field.

7. If needed, click the Additional Search Criteria link to expand the fields.

Provider Scarch provicer march |

r— Provider Match Search Criteria

— Provider Information

Service Category: * Placement Search Date: I].Z.a"D?.a"ZD].I
Service Type: * IFamll',f Foster Home ;l I
Agency Type: PRIVATE Agency: Happy Times School Zl

[ By Available Capacity

Available Counties: Selected and Nearby Counties:
PR School District:
-
|

Additional Search Criteria I

8. Enter data into the search fields as shown below.

Important: The Additional Search Criteria fields allow you to search for specific
criteria, like if the child is deaf and needs to be placed in a setting where the
caregiver speaks sign language.

Available Counties: Selected and Nearby Counties:
OR School District:
B Additional Search Criteria
Provider ID: I OR Provider Name: I I_lf
OR
Member First Name: I Member Last Name: I [T Sounds Like
—Skills
fyailable Skills: Selected Skills:
Apnea Monitoring Training i _
Behavior Modification j L IE
C.P.R.. << Remove
Dentist ~|
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9. In the Child Information section, enter criteria into the fields as needed.

10. To select additional specific-child characteristics, click the (second)
Additional Search Criteria link to make the fields expand.

11.When finished entering criteria, click the Search button.

r— Child Information
Gender: Male vl From Age: 12 To Age: 18 Language: | ;l
(E Additional Search Criteria ~)
—Race
I Mapping Default I American Indian [T asian I white
T Ne Preference/All [T Black/African American [T Native Hawaiian [T Unable to Determine
[T other Pacific Islander [T Alaskan Native
Available Characteristics: Characteristics to be Used in Match:
2 5 R
2 ﬂ Add >>
:
4
5 or More ﬂ
Sort Results By: I ;I
(=

The results appear in the Provider Match Search Results section.

Important:

e A row displays for every service where a provider matches the service type
selected.

e The only providers who appear in the Additional Search Criteria search
results are those who meet all of the child’s criteria.

e The search results can also be used to notify a county who needs to place a
child that the following homes are available.

12.To view specific provider details, click the View link in the appropriate row.

=

Provider Match Search Results
Result{s) 1 - 15 of 465 Fage 1 of 31

- Provider Provider s Current
=T roviervone 10 | Zie coren s s | S| serces | e
HOME ACTIVE 0 Family Foster Home
HOME ACTIVE 0 Family Foster Home

Medical Apparatus

The Provider Overview screen appears.
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Generating a Provider Match Report

If a placing agency contacts your agency to determine if a home is available for their
child(ren), your agency can use the Provider Match report to determine home
availability.

If you are a supervisor, you can also use this report to see what resources are
available for different types of children and to determine where your agency may
have gaps in available placement providers.

1. At the bottom of the Provider Match Search Criteria screen, click the
Generate report button.

‘ view HOME ACTIVE 1 H

ResultsPage: |21 [ 2|3 14|51 6| 7188|1011 ] 12| 13| 14| 15| 16| 17 | 18 |19 | 20 | 21 | 22| 23 | 24|
25126127128 |29 |30 |31 |00
e —
‘ Generate Report ’

The Document Details screen appears.

2. Click the Generate report button (again).

—Document Details

Document Category: Document Title: Provider Matches
Work-Item ID: Work-Item Reference: (Provider Match)
Task ID: Task Reference:

[ 1 ] Date Created Employee ID [ Name |

Document History

. Generate Report

(Document History

A screen appears showing that the report is being created.

| nep
Your report is being created

z

Please wait ...

Report Requested: 02:58:03 PM
Last Checked: 02:58:03 PM

The Provider Match report appears.
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